ANNEXURE B: SUBJECTS AND CATEGORIES OF RECORDS HELD BY THE
MUNICIPALITY WHICH ARE AVAILABLE WITHOUT REQUEST FEE

(The records as set out here are automatically available without a person having fo
request access in terms of the Act, but where appropriate, remain subject fo review
by the Information Officer or Deputy

Information Officer in terms of Section 15 (4) of the Act.]. All other records must be
formally requested as provided for in this manual. The only fee payable, if any, for
access to these records is the prescribed fee for reproduction.)

Debtor's account

Town Planning schemes

Newsletter

Brochures

Policies

All information as freely available on our website: www.kouga.gov.za

These records can be accessed in the following manner:

e e-mail
e website
e |etter

Additionally, we are required to ensure that certain records are available, in terms of
the following Acts:

- The Occupational Health and Safety Act No. 85 of 1993;
- The Value-Added Tax Act No. 89 of 1991;

- Income Tax Act No. 58 of 1962;

- Basic Conditions of Employment Act No. 75 of 1997;

- Employment Equity Act No. 55 of 1998;



